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CHAPTER ¢

OPERAT | ON AND RESOURCE MANAGEMENT

2-1. Cener al

a. Mdtor vehicle resources shall be organized and nanaged to ensure
opti mum responsi veness, efficiency, and econony in support of the DoD m ssion.
The vehicle selected for an individual task shall be the one best suited by
virtue of size, configuration, and econony of operation.

b. Commercial design notor vehicles shall be used to the maxi num extent to
nmeet general transportation requirenents.

c. Oficial business shall be effected by mail, electronic mail,
t el ephone, or other tel econmunications neans whenever practicable, to mnimze
the use of DoD notor vehicles.

2- 2. El enents of Mbtor Vehicl e Managenent

a. D fferences in the mssions of the DoD Conponents, and the geographic
| ayout and | ocation of installations and facilities prevent conplete uniformty
in operating. procedures. Listed below are the essential elenents of operation
and resource managenent that are applicable to all DoD Conponents that contro
and operate notor vehicles:

(1) Consistent with m ssion application, provide for the pooling of
nontactical vehicl es.

(2) Establish procedures for the assignment and use of vehicles.
(3) Establish a central dispatch point for control.

(4) Be flexible to neet changing requirenents.

(5) Provide for the nost econom cal use of manpower and equi pnent.

(6) Provide for the collection of operating data as a basis for
i nventory and/ or allowance actions and cost and/or utilization reporting.

(7) Provide for the licensing and training of personnel.
(8) Ensure the safety, security, and proper use of equipnent.

(99 Provide for the rotation of vehicles, where practical and
econom cal, to equalize equi pnment usage.

(10) Authorize the long- and short-term | easing of nontactical
vehi cl es, where econom cal and practical.

b. Poolina. Pooling is a nanagenent tool to help ensure the highest
effective level of use for DoD notor vehicles. Vehicles shall not be assigned
exclusively to any one official or enployee, unless the Head of the DoD Conponent
concerned determ nes that such assignment is essential to the acconplishnment of
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t he Conponent’s mission. Additionally, within the NCR, there shall be no -5a3ﬁ
i ndividually assigned vehicles with chauffeurs, except for those specifically
assigned to officials identified in Appendix A

c. Assignnent. After pooling of resources and the establishnment of
administrative control under dispatching authority, effective managenent requires
further evaluation of available vehicle assets against mssion requirenments.

This evaluation will usually indicate that many requirenents can be supported by
di spatching vehicles for short periods of tine, including taxi-type vehicles or
vehicles driven by users. The determination of justifiable requirenents for all
types of vehicle service and the proper assignnent of the DoD, General Services

Admi nistration (GSA), or comercially-leased contract notor vehicles shall be
based on the follow ng categories:

(1) Cass A-Continuing Assignnents. Personnel authorized Cass A
assi gnnments shall not use such vehicles for other than the actual perfornmance of
official duties, nor shall such vehicles be reassigned to personnel not

authorized or qualified to use them The two types of O ass A assignnent are as
fol | ows:

(a) Continuing dispatch of passenger carrying vehicles to those
positions authorized full-time assignnment by the Secretary of Defense. (see
Chapter 3, paragraphs 3-1.c. and d.)

(b) Continuing dispatch of passenger—carrying vehicles on the
basis of responsibility inherent in the position where the Head (Secretariat) of

t he DoD Conponent concerned, or designee, has deternm ned that the immediate
availability of transportation is absolutely essential to the acconplishnent of
t he Conponent’s m ssions.

(2) Class B-Recurrin ' Generally, the requirenments for
recurring dispatch relate to activities and functions that by their nature
require the use of a vehicle or vehicles on a daily recurring basis for the
efficient and orderly conduct of official business. Vehicles assigned in this
category shall not be assigned for purposes of convenience or to avoid the use of
pool vehicles (Cass C assignnent). | nstal l ati on docunentation for Class B
di spatches shall contain specific rationale for the vehicle and identify why
schedul ed bus, taxi systens, or Class C vehicles will not satisfy the
requirement.

(3) Cass C-Pool Vehicles. Al DoD notor vehicle resources not
covered under Class A and B assignnments in subparagraphs 2-2.c. (1) and (2),
above, shall be pooled for performance of services on an on-call basis, and to
provi de resources for operation of schedul ed services. This portion of the notor

pool resources is nornmally expected to handle the bul k of adm nistrative vehicle
requi rements.

(a) On-Call Dispatches. On-call dispatch is for those services
that can be perforned by the dispatch of a vehicle for short periods of tine.
This includes the dispatch of a pool taxi vehicle. This type of service nust
respond to transportation requirenments of an intermttent nature and can consi st
of radi o dispatch vehicles.

(b) Scheduled Service. Requirenents for this type of service are
usual |y for passenger and/or cargo services between offices and operational sites
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%ﬁﬁ;& and satellite activities of an installation. These services may be
inter-activity or intra-—activity services dependi ng on the geographic |ayout of
an installation and |local area. Scheduled activity bus service may be supplied
w th bus equi pnent of the DoD Conponents, or, when local conditions pernit and it
Is nore economcal to do so, by contract with commercial carriers. Schedul ed bus
or passenger carrying service or continuous heavy cargo hauling will not be in
conpetition with commercial transportati on services. (See Chapter 5.)

(c) U=Drive-It Service. Vehicles in this category are pool
vehicles, normally passenger and |light cargo types, nade avail able to using
organi zations and activities of the installation for tenporary support of
of ficial-use functions and operated by personnel assigned to the using agency.

Di spatch periods range fromsingle trips of short duration to trips associated
wth the travel portion of tenporary duty. UDrive-It services may al so be used
to nmeet peak workl oads and one-tine requirenents of a single nature, or to
provi de vehicles of a particular type or design.

(4) Perm ssible Operating Distance (POD) . Since it is usually nore
econom cal to use the services of comrercial carriers for the transportation of
personnel and cargo to destinations outside the i medi ate areas of the
activities, a one-way distance of 100 mles has been selected as a guide upon
whi ch to base perm ssible operating distance for notor vehicles. The POD
establ i shed for an activity should be sufficient to support normal operations.
Based on installation experience, a POD will be established that will adequately
support notor vehicle transportation requirenents; however, the POD should not
normal |y exceed the distance identified above.

(5) Parking or Garaging of Vehicles. As a general rule, DoD notor
vehi cl es shall not be parked or garaged outside the confines of the installation
where assigned and shall not be parked in quarters areas or at the domcile of
the user. Auxiliary parking areas wll not be established adjacent to
dormtories or housing areas permtting circunvention of the public |aw which
prohi bits Governnment furnished domcile-to-duty transportation. Wwen, in the
performance of a mssion, such vehicles are authorized by conpetent authority to
be parked or garaged in areas away fromthe parent installation, parking
facilities of other DoD installations or Federal,K State, or |ocal governnent
property shall be used to the fullest extent feasible. Were such facilities are
not avail able, commercial parking facilities nmay be used, when so authorized, and
where the safety and security of the vehicle can be assured.

2-3. O her Sources of Mtor Vehicles

a. Mdtor vehicles may be | eased from conmmerci al sources and/or ot her
Gover nment agencies as provided in Chapter 3.

b. The notor vehicle facilities and services of other Governnent Agencies,
Federal, State, and local, shall be used to the nmaxi mum extent possible,
consi stent with m ssion requirements, whenever their use will contribute to nore
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efficient and effective operations and suitable arrangenents for such use, to
i ncl ude reinmbursement, can be made. Such arrangements shall also provide for
enmergency road service wthin the capability of the facility.

c. Under E.O. 10579 (reference (h), the Admnistrator of GSA is
responsi bl e for establishing and providing for the operation of interagency notor
pools and systens. The DoD Conponents shall cooperate with the GSA as it

exercises its interagency notor pool responsibilities (see Chapter 3, section
3-10)

2-4. Use of DoD Mbtor Vehicles by O her Federal Agencies

a. DoD notor vehicles may be furnished for short periods of time to other
Federal Agencies when the DoD mission will not be degraded and the reason is one
of the follow ng:

(1) An energency, lifesaving situation,
(2) Specifically authorized by statute,
(3) Direct support of the defense m ssion, or

(4) Determ ned by the Head of an Executive Departnent or independent
establ i shnment of the governnent to be in the national interest. In the |ast
case, the determ nation nust include a statenent that commercial transportation
IS not capable of satisfying the novenent requirenent. Reinbursenent shall be

conputed to recover the total cost incurred by the DoD Conponent, in accordance
w th DoD 7220.9-M (reference (i))

b. Arrangements for providing DoD notor vehicles to other governnent
agenci es or other DoD Conponents shall be nmade in accordance with the Defense

Ret ai | Interservice Support {(DRIS) Program as established by DoD Instruction
4000. 19 (reference (j)).

2-5. Oficial Use of Vehicles. The use of all DoD notor vehicles, including

t hose | eased, using DoD funds, from other governnent agencies or commerci al
sources, shall be restricted to official purposes only. Federal Property
Managenent Regul ati ons (FPMR), Section 101-6.402, (reference (k)) provides that
each Federal agency shall ensure that Governnent carriers are used for official
purposes only; e.g., to further the mssion of the agency. Wen questions arise
about the official use of a notor vehicle, they shall be resolved in favor of

strict conpliance with statutory provisions and the policy section of this
Regul ati on.

a. The deternmination as to whether a particular use is for official
purposes is a matter of admnistrative discretion to be exercised within
applicable law and regul ati ons. | n maki ng such a determ nation, consideration

shall be given to all pertinent factors, including whether the transportation is
the follow ng: -

(1) Essential to the successful conpletion of a DoD function,
activity, or operation, and

(2) Consistent with the purpose for which the notor vehicle was
acqui red.
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b. The use of DoD notor vehicles shall not be authorized for transporting
DoD or other personnel over all or any part of the route between their domciles

and places of enploynent except as authorized in paragraph 2-5.d. below, and in
Chapters 4 and 5.

c. Unless authorized under Chapter 5, transportation to, from or between
| ocations shall not be provided by the DoD for the purpose of conducting personal
busi ness or engaging in other activities of a personal nature by mlitary or
civilian personnel, memversOf their famlies, or others.

d. Temporary Duty

(1) Transportation may be provi ded between-|odgings and duty stations
for personnel on tenporary duty when public or commercial facilities are
| nadequate or nonexistent. The tenporary duty status of an individual does not
necessarily justify the use of a DoD notor vehicle. Use of DoD notor vehicles
shal | al ways be predicated on need, distance involved, and other conditions t hat
justify their use. \Wien an adequate DoD or commercial bus systemis avail able,
t he use of any individual notor vehicle or cormercial rental car is prohibited.

(2) When a DoD-owned or -l eased vehicle is authorized for use while on
tenporary duty, the vehicle shall be operated between places where the person’s
presence is required for official business, or between such places and tenporary
| odgi ngs.  When public transportation is not available or its use is inpractical,
t he use of DoD-owned or -leased vehicles is authorized between places of business
orl 0dgi ng and eating establishnents, drugstores, barber shops, places of
wor shi p, cleaning establishnents, and simlar places required for the confort or
health of the nmenber, and which foster the continued efficient performnce of
gover nment busi ness (Joint Travel Regulations, Volune I, paragraph u3200, and
Joint Travel Regulations, Volune Il, paragraph C2050. (reference (1) and (m).
Using either a DoD-owned or -leased vehicle for transportation to or from
entertai nnent or recreational facilities is prohibited.

e. Transportation support of groups may be provided for authorized
activities such as installation sponsored athletic teans, MWR, and Chaplain's
prograns when it has been determned by the installation commander that failure
to provide such service would have an adverse effect on norale. (See Chapter 5.)

f. Transportation may be provided for mlitary and civilian personnel

officially participating in public cerenonies, mlitary field denonstrations, and
parades directly related to official activities.

g. The spouse of a governnent enployee nmay be transported in a DoD notor
vehi cl e only when:

(1) Acconpanying the mlitary nenber or civilian enployee in the
government vehicle, the use of which has al ready been authorized to acconplish
of ficial business, and there is space available. Such transportation can be
provided only at no additional cost to the governnent. The size of the vehicle

aut hori zed nmust be no larger than that required for the performance of the
of ficial business.

(2) Proceeding independently to or froman official function when the
spouse’ s presence at the function is in the best interest of the governnent and
circunstances have made it inpractical or inpossible for the official to
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acconpany the spouse en route however this authority applies only to the spouse
of an enployee who is authorized to receive domcile-to duty transportation or,

(3) Such transportation is required for reasons of security. Spouses
are not considered representatives of the United States.

h. Transportation nmay be provided to support DoD Fam |y Advocacy Prograns
in accordance with instructions established by the DoD Conponents.

. Prospective mlitary recruits may be provided transportation in
connection with interview ng, processing, and orientation.

j. Transportation by a DoD notor vehicle shall not be provided when the
justification is based solely on reasons of rank, position, prestige, or persona
conveni ence.

k. Radi o-equi pped, energency configured vehicles nmay be provided on a
24-hour - a-day basis to commanders residing on the installation, who are charged
by the Head of the MIlitary Departnment concerned, or the Chairman of the Joint
Chiefs of Staff with the overall responsibility for security or operational
function of an installation or magjor mlitary organi zati on, and who cannot
adequately discharge this responsibility without a 24-hour nobility and
cormmunication capability. Such use nust be individually approved by the Chairnman
of the Joint Chiefs of Staff, Head of the MIlitary Departnent or his/her
desi gnee, or Unified or Specified Comanders, and nust conply with the criteria
in the checklist at Appendix C.  This authority cannot be del egated | ower than
Cor ps Commander or equivalent, and nust be in witing. |In case of |eave or
ext ended absence fromthe duty station, the commander shall pass the specially
equi pped vehicle to the individual assumng the responsibility.

1. Staff nmenbers of Categories A, B, and C, MAR activities, as outlined in
DoD Directive 1015.6 (reference (n)), engaged in direct admnistrative support of
those activities, may be provided transportation services.

2-6. Local Commander Responsibility. I n exercising managenent over notor

vehicles at installation and activity levels, heads of installations and/or
activities shall:

a. Establish |ocal procedures for assignnent and use of vehicles in
conformance with the policies of this Regulation.

b. Ensure that operational procedures are flexible to neet changing
requirenments.

c. Establish local procedures for the nobst econom cal use of manpower and
equi pnent .

d. Ensure the collection of accurate utilization and operational
performance data as a basis for inventory and/or allowance actions and reporting
of cost and performance data. Existing DoD standard data el enents wll be used
for all reporting requirenents in accordance with the policies of DoD Directive
8320.1 (reference (0)).

e. Provide and ensure proper training of personnel.
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e f. Ensure the safety, security, and proper care and use of vehicles and
. equi pnent .

g. Provide for rotation of vehicles, where practical and economcal, to
equal i ze the equi pnment usage and to assure attainnent of life-cycle utilization
goals within the vehicle life expectancy.

h. Provide schedul ed bus service between activities when required to neet
official duty needs of the installation or activity.

i. Ensure that vehicles are operated in accordance with State and | oca
traffic safety regul ations concerned, and applicable Federal H ghway
Adm ni strati on Regul ations.

j. Establish, in accordance with Conponent vehicle nmaintenance prograns,
| ocal procedures to ensure vehicles are operated in a safe and serviceabl e
condi ti on.

k. Ensure that vehicle authorizations are del eted and assets renoved from
functions not neeting established utilization standards.

2-7. Mbtor Vehicle Operator Responsibility. I n operating any DoD notor vehicle,
operators shall:

a. Operate DoD nmotor vehicles for official use only.

b. Conply with this Regul ation and any other applicable regul ations
i ncluding Federal, State, and local |laws pertaining to the proper safe and
efficient operation of DoD vehicles (see chapter 9)

c. Report traffic violations, accidents, or damage occurring while having
custody of,’ or when operating a DoD vehicle.

d. Perform operator maintenance and submt docunents incident to notor
vehicle operation as required by the vehicle issuing authority.

e. Report suspension or revocation of their State notor vehicle operator
| icense as required by the vehicle issuing authority.

f. Report any change in personal physical condition which nmay adversely
affect their ability to operate a DoD notor vehicle.

g. Uilize self-service punps and service stations that accept SF 149

“CGovernnment National Credit Card” when purchasing the nost cost-effective fuel
for DoD notor vehicles.

2-8. Deternmining the Method for Transporting Personnel. Wen it has been
determ ned that notor vehicle transportation is essential to the performance of
of ficial business, the follow ng nmethods shall be considered in the order shown,




to the extent they are available and capable of neeting mssion requirenents:
a. DoD-schedul ed bus service.
b. Schedul ed public transportation.
c. DoD notor vehicles
d. Voluntary use of privately-owned notor vehicle on a reinbursabl e basis.
e. Taxicab, on a reinbursable basis.

2-9. Uilization Goals. Utilization goals are established as nanagenent

i ndicators to neasure the average annual use for a particular type of notor
vehicle on an installation. (See Table 1, Annual Uilization Standards.)

Specific annual utilization goals shall be set by the DoD Conponents; however,

t hey nmust neet or exceed the mninumgoals as established in 41 CFR 101 *°
(reference (p)), and Modtor Vehicle Life Expectancy Years and Mles. (see Table
2.) Each Conponent will use utilization goals in conjunction with the follow ng
paraneters to manage their notor vehicle assets at installation |evel:

a. There will be cases where the m| eage achieved on a particul ar asset
does not neet the established annual utilization goals; however, the average
m | eage on all notor vehicles of that type on an installation should neet or
exceed the annual utilization goal. Selective managenent shoul d include annual
revi ew of exception vehicles that deviate significantly fromannual utilization
goals. Rotation (m ssion reassignnent) should be considered for any vehicle not
achieving or greatly exceeding the goal. Rotation should be done at |east once
during the vehicle's programmed life to ensure that the replacenent goal is
achieved by the tine it is eligible for replacenent. This policy does not apply
to GSA Interagency Fleet Managenent System (IFMS) vehicl es.

b. OQher annual utilization goals (such as passengers or tonnage carried,
or hours used) should be established if ml|eage is not an accurate mnmeasurenent of
the need for a particular vehicle. The m|eage achieved by this notor vehicle
shal |l not be used as part of the installation s average annual utilization goal
for that type of vehicle. |In all cases, a docunent shall be retained on file to
reflect the specific utilization goals that have been established for each notor
vehi cl e.

c. Uilization goals shall apply to all nontactical notor vehicles.

d. Mdtor vehicle utilization goals shall be reviewed at |east annually to
ensure that effective asset enploynment is being achieved.

e. During any process to either initially establish or to review a
standard, careful attention nust be taken to ensure that a thorough analysis is
given to the many factors that constitute a neaningful utilization goal. In

conducting such analysis, the following factors should be considered:

(1) How valid is the data being used to establish or evaluate the
goal ? Does the data properly reflect the operational environnent, workload
fluctuations, and fuel conservation prograns?
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(2) Have all alternative transportation nmethods been sufficiently
consi dered? Can the vehicle requirenents for which the goal is being eval uated
be consolidated with other established Cass B dispatches to provide the
necessary service?

(3) What |ocal managenent actions have been taken to neet the
established goal? Should the |ocal managenent enphasis be intensified or should
the goal be revised to nore accurately reflect the m ssion being supported?

2-10. Wilization Record. DD Form 1970, “Mdttor Equipnent Uilization Record”
(Figure 2-1), shall be enployed as the basic source for information concerning
t he use of notor vehicles and shall be prepared in accordance with instructions
on the back of the form DoD Conponents using auto-hated notor vehicle
utilization data gathering systens instead of DD Formi 970 shall establish
operating procedures to ensure the collection of the sane information.

2-11. lncidental Use of Mtor Vehicles. Section 503 of Pub. L. No. 101-194
(1989) (reference (q)) provides that the Head of each Departnent, Agency, or
other entity or his or her designee of the governnent may prescribe by rule,
appropriate conditions for the incidental use, for other than “official”

busi ness, of vehicles owned by, or |eased by the governnment. This authority wll
be used only when such transportation is clearly in the interest of DoD. The use
of a governnent-owned or -I|eased vehicles by DoD enpl oyees to obtain a conmerci al
drivers license required by FHWA-MC-89-051 for enploynent is authorized. All

ot her authorizations nust be approved by the DUSD, Logistics or his designee.
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TABLE 1

Annual Utilization Goals
Pounds GWR

Vehicle C assification Weight Range
Sedan N A
Sedan, Modifi ed N A
Stati on Wagon N A
Bus, Body on Chassis, to 37 PAX N A
Bus, Body on Chassis, over 37 PAX N A
Bus, I nt egr al N A
Truck, 1/4 - 3/4 Ton Under 7, 000
Truck and Truck Tractor, 1 and 2 Ton 7,000 thru 18, 999
Truck and Truck Tractor, 2-1/2 thru 4 Ton 19,000 thru 23.999
Truck and Truck Tractor, 5 thru 10 Ton 24,000 thru 39, 999
Truck and Truck Tractor, 11 Ton and Over 40, 000 and Up
Mbt or cycl e N A
Scooter, 3- or 4-Weel N A
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Type
All
Al 1
All
All
All
Al 1l
all
Al |
Al |
Al |
All
All

Gasol i ne

M | eage
St andar ds

10,000
10, 000
10, 000

9, 000
15, 000
25, 000

9, 000
12, 000
10, 000
10, 000
25, 000
3, 000

2,400



Figure 2-1.

DD Form 1970, “NMbtor

Equi prrent

Utilization Record”

MOTOR EQUIPMENT UTILIZATION RECORD

DATE (YYMMDD)

TYPE OF EQUIPMENT

REGISTRATION NO./SERIAL NO.

ADMINISTRATION NO.

LR CJ"!FJY]OD(} VA

1230

/A

K. Sl

L
Q40712 Sedan XKIEX Q7474171 GYHA 56 79
ME FUEL QL
OB?‘ZM'ON NA AT ACTION TIME MILES HOURS
1ST OPERATOR (Last Name, First/ M.L} N = @ REPORT TO fLasr Name. First, M.I)
Gertiser foul A o Smith, _Karen X
OPERATOR'S $|GNAFWRE 0O 720 | L 656 DISPATGHER'SSIGNATURE
W i .;uéw/l/ ToTAL A 169
. )
7D OPERATOR (Lait Name, First, M.1.) N
OPERATOR'S SIGNATURE | OuT DISPATCHER'S SIGNATURE
TOTAL
30 OPERATOR (Last Name, First, M.Z.) N REPORT TO (Last Name, First, ML)
OPERATOR'S SlGNATUHEr _DISPATCHER'S SIGNATURE
TOTAL
ATH OPERATOR (Last Name, First, M.1) IN REPORT TO (Last Name. First. ML)
OPERATOR'S SIGNATURE | OuUT DISPATCHER'S SIGNATURE
TOTAL .
TIME
DESTINATION RELEASED 8Y REMARKS
ARRIVE |DEPART (Signature}
FROM
1Comeron Station LA oo
TO
z pe ntaoor 6 1551 0%Z30
[TO

To
4

10
)

10
a

TO
1

TO
8

To
)

10
10,

10
1",

To
12

To
112

TO

14,

TO
1s.

TO
16.

DO foAM 1970

APR 81

eoiTioN of res 76 VAY BE useD.

2-11




Figure 2-1.

pp Form 1970,

“ Mot or

Equi pnent  Utilization Record,” continued

TO
1,

TO
18,

TO
19,

TO
2.

TO

21.

To
22.

TO
23.

TO
24,

TO
25.

TO
26,

TO
27.

TO
28.

TO
29,

INSTRUCTIONS

*!.Daie. Enter the calendar dale the equipment is to be used.

z. Typeof Equipmeni. Enter the type of equipment as desig-

nated in the equipment log.

3. Registration Number or Serial Number. Enter the equipment
registration number or serial number.

4. Administration Number. Enter the unit bumper or adminis-
trative number.

X. Organization Name. Enterthe organization to which the
cquipment 1s assigned.

‘6. wperaior. Emer the name ol thé equipment vperator.

7.Operaior’s Signature. The equipment operator (item 6) wail
enter signature immediately upon receipt of equipment.

“8. Time. indicate time to the nearest § minutes using the 24-hour
clock.

a.fn. Enter time equipment was returned {rom dispatch or
use.

b. Oui. Enter the ime the equipment was reieased for opera-
tion by the dispaicher.
. Total Enter tots! time the eguipmeniwas in the posses-

sion of the operator. Time is obtained by subtracting the ime
iisted in ‘Outline from thatlisted on the ‘Inhne.

*9. Miles. Will be recorded to the nearest whole mile.

a. Jn. The operator will enterthe mileage reading when the
equipment is returned. If edometer is inoperative,. enter esti-
mated mileage

b. Out. The dispatcher will enter the mileage reading atthe
ume of dispatch.

~. Taral. Enter the difference between the “Qut™ and “In”
mileage,

® |O. Hours. Will be recorded to the nearest whole hour. On those
items which requite servicing on an hourly basis and are NOt
equipped with an hour meter, enter the estimated hours of opera-
tion.
a. In. The operator will enter the hour meter reading upon
completion of the equipment usage.
b. Qut. The dispatcher will enter the hour meter reading
prior to equipment release.

¢. Total Enter ihe total hours dispatched for operation.
If. Fuel/Oil. Enter the amount of fuel (gallons) and/or oil
(quarts) obtained for the equipment.
*!2 Roport To. Enter the name of the individual to whom the
operator 15 10 report.

3. Disparcher’s Signature. Sel{-explanatory

i4. Desiinauon. indicate tach locauon 2t which a trip begins
and ends. Normally this starts from the equipment pool (" From-
Line) and ends atthe same place after one or more intervening
destinations.

s !5. Time. All time will berecorded using the 24-hour clock.
rounded off to the nearest 5 minutes.

a. Arrive.Enter the arrival time at each destination.

b. Depar:. Enter the departure time from the motor pool
and each succeeding location.
16. Released Byv. The person in charge of equipmenton dispatch
will release by signing on the line indicating the destinanon where
the equipment was released to the operator. Upon termination of

equipment used.but not moved.[hcpcrsonincharge will relcase
the equipment by Signingn the top olock of this cojumn.

17. Remarks. The remarks column will B¢ used by the operator
to record unusual operation or abnormal occurrences during op-
eration, or other information as directed.

*ltems marked with an asterisk (*) have been registered in the DOD Data
Element Program.
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